
 

 

SPECIAL/CATERED EVENT ALCOHOL  

 REQUEST FOR NONPROFITS 
          

          Nonprofit Information (Alcohol Provider) 

Name of Organization: 

Physical Address: 

Mailing Address: 

Person Responsible for Permit: 

E-mail: Phone: 

   Event Information 

Name of Event: 

Physical Address: 

Date(s) of Event: 

Event Hours: 

 

 

 

 

Ticketed Event/Donations Requested?  Yes  /  No   

 

 

How is alcohol obtained? 

 

 

 

Have you applied for a Special Event Permit with the State of GA?   Yes /  No 

Alcohol to be Served (check all that apply):   Malt Beverages   Wine    Distilled Spirits 

Pourer Information: 

 

   

 

 

 

Name:                                                                                DOB:    

Name:                                                                                DOB:    

Name:                                                                                DOB:    

Name:                                                                                DOB:    

Name:                                                                                DOB:    

 If there are additional pourers, attach list to application. 
  

 Written Permission from Property Owner to Serve on Private Property 

 Copy of 501c3 

 Copy of Applicant’s Driver’s License 
 

 Permit and background check fee of $120 is due with application. 



Terms & Conditions 
I hereby agree that as a condition to the issuance of a Special/Catered Event Permit for 

Nonprofits, the business owner/sponsor of the Event shall indemnify and hold the City harmless 

from claims, demand or cause of action which may arise from activities associated with the 

event. 

I hereby solemnly swear, subject to criminal penalties for false swearing, that the statements 

and answers made by me to the foregoing questions in this application for a Special/Catered 

Event Permit are true, and no false or fraudulent statement or answer is made herein to 

procure the granting of such permit. 

I hereby state and understand that should a complaint be filed against the owner/sponsor of 

the Event for violation of any regulation associated with the application for the City of Milton 

Special/Catered Event Permit for Nonprofits, the permit issued for the event will immediately 

become void and will not reissue for the same location. 

Applicant’s Name: ___________________________________________________________________________ 

Applicant’s Signature:         Date:  ________________________________ 

Sworn and attested before me on this      day of   20__________ 

Notary Signature: __________________________________ 

Staff Use Only 

Police Chief or Designee: Finance Department: 

Approved by: Approved by: 

Date: Date: 

City Manager: 

Approved by: 

Date: 



 

 

SPECIAL/CATERED EVENT PERMIT FOR NONPROFITS FREQUENTLY ASKED 

QUESTIONS 
 

    What is a Special/Catered Event Permit for Nonprofits? 

o A Special/Catered Event Permit for Nonprofits authorizes the provision 

of alcohol at events, functions, or special event facilities.  The 

Nonprofit can only dispense the types of alcohol in which they are 

permitted.  

 

  Review Process – Who can help me navigate the process? 

o Finance Department: (678) 242-2511 or revenue@miltonga.gov  

 

   Prerequisite Licenses - Do I need any other licenses? 

o No, you do not need an Alcohol Beverage License, but the applicant 

must have a criminal background check by the Milton Police 

Department before the permit can be issued.  The applicant must also 

provide a copy of their 501c3 at the time of application. 

 

  Fees - What are the Fees? 

o The Special/Catered Event Permit for Nonprofits is $100 per event. T h e  

criminal background check fee is $20.  

 

  Multiple Events - Do I need a Special/Catered Permit for each Event? 

o Yes, O.C.G.A. 3-11-2 and 3-11-4 require separate applications for 

each Special/Catered Event Permit.  

 

   Types of Alcohol – Must the type of alcohol served under a Special/Catered 

Event Permit for Nonprofits match the type of alcohol on the permit? 

o Yes, you can only serve at the event the type of alcohol stated on the 

permit. 

 

   Excise Taxes – Are excise taxes imposed on the sale of liquor with a   

 Catered Permit? 

o Yes, excise taxes are imposed upon the total of individual drinks of distilled 

spirits if the distilled spirits are sold by the nonprofit and shall be paid within 

30 days after the conclusion of the catered event or function. 
 

 

 

 

 

 

 

 

mailto:revenue@miltonga.gov


 

 

 

O.C.G.A. § 50-36-1(e)(2) Affidavit Verifying Status for City Public Benefit 

**This form is required for ALL LICENSES/PERMITS by State Law** 

By executing this affidavit under oath, as an applicant for a Special/Catered Event 

Permit for Nonprofits, as referenced in O.C.G.A. § 50-36-1, from the City of Milton, 

Georgia, the undersigned applicant verifies one of the following with respect to my 

application for a public benefit:  

 

1) _______ I am a United States citizen.  

       (Must include copy of either current State Driver’s License, Passport, or Military ID)  
 

2) _______ I am a legal permanent resident of the United States.**  

      (Must include a copy of your current State Driver’s License and either a copy of your     

      Permanent Resident Card or Employment Authorization Card)  
 

3) ________ I am a qualified alien or non-immigrant under the Federal Immigration and 

Nationality Act with an alien number issued by the Department of Homeland Security or 

other federal immigration agency.**  

        (Must include a copy of your current State Driver’s License and either a copy of  

        your Permanent Resident Card or Employment Authorization Card)  

**My alien number issued by the Department of Homeland Security or other federal 

immigration agency is: __________________________.  
 

The undersigned applicant also hereby verifies that he or she is 18 years of age or older 

and has provided at least one secure and verifiable document, as required by 

O.C.G.A. § 50-36-1(e)(1), with this affidavit.  
 

The secure and verifiable document provided with this affidavit can best be classified 

as:  

_________________________________________________________________________  
 

In making the above representation under oath, I understand that any person who 

knowingly and willfully makes a false, fictitious, or fraudulent statement or representation 

in an affidavit shall be guilty of a violation of O.C.G.A. § 16-10-20, and face criminal 

penalties as allowed by such criminal statute.  

 

Executed in _____________ (city), _______ (state).  

 

__________________________________ ___________  

Signature of Applicant    Date  

 

__________________________________  

Printed Name of Applicant  

 

 

SUBSCRIBED AND SWORN BEFORE ME ON THIS THE ____ DAY OF _____________, 20___.  

 

 

____________________________       My Commission Expires: _____________  

NOTARY PUBLIC/SEAL 



 

 

 
RETAIL EXCISE TAX RETURN ON LIQUOR BY THE DRINK FOR CATERED EVENT LICENSE 

This form is due within 30 days of each event. 
 

The following is taken from Chapter 4 of the City of Milton Code: 

There is hereby imposed and levied upon every sale of an alcoholic beverage containing distilled 

spirits purchased by the drink in the City of Milton a tax in the amount of three percent (3%) of the 

purchase price of said beverage. Every person and/or business licensed for on –premise 

consumption of distilled spirits in the City of Milton shall collect and remit a tax of three percent 

(3%) of the purchase price of said beverages. This tax is due and payable to the City of Milton 

monthly on or before the 20th day of the month following the month the tax was collected. When 

paid on or before the 20th day of every month, the licensee may deduct and retain three percent 

(3%) of the first $3,000 of tax and one-half percent (1/2 %) of the amount of tax in excess of $3,000 

as a vendor’s credit. Failure to pay by the due date will result in the loss of the vendor’s credit and 

will subject the licensee the penalty and interest on the tax due. The penalty is fifteen percent 

(15%) of the amount due. The interest rate for January 1-December 31, 2023, is .875 percent (.875%) 

per month of the delinquent tax. 

Month of ____________________ 

Name of Business: _______________________________________________________________ 

Business Location: _______________________________________________________________ 

Gross Sales for the Month: 

Food: $_______________ Beer: $________________ Wine: $_______________ Liquor: $________________ 

1. Gross Sales of liquor by the drink:           $________________ 

2. Tax (3% of line 1)            $________________ 

3. Vendor’s Credit     (3% deduction on first $3,000):    $________________ 
(deduct 3% on first $3,000 of the amount 

on line 2 and ½% of the amount in excess 

of $3,000 on line 2. You may take these    (1/2% deduction on remainder):$________________ 
deductions only if the tax is remitted to 

the City by the 20th of the month.           $________________ 

4. Penalty      (add 15% of line 2 if delinquent):$________________ 

5. Interest                        (add .875% of line 2 for each month delinquent):$________________ 

6. TOTAL AMOUNT DUE            $________________ 

 

I DECLARE UNDER PENALTIES PRESCRIBED THAT THE INFORMATION PROVIDED IN THIS RETURN IS TRUE 

AND CORRECT TO THE BEST OF MY KNOWLEDGE. 

__________________________________________ ___________________________________ 

Signature      Date 

__________________________________________ ___________________________________ 

Printed Name      Title 

 

Remit to: City of Milton 

2006 Heritage Walk 

Milton, GA 30004 

www.miltonga.gov       Revision Date 07/03/2024 

 

http://www.miltonga.gov/

